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Quy trinh soan, chinh Iy CTCT HPIMH/MD QT.02/KHOA

. QUY TRINH SOAN, CHINH Mg‘\S(A’: QT.(\)2/ KHOA
GCNE LY CHUONG TRINH CHI | Ngay ban hanh:

N TIET HOC PHAN/ 20/06/2017

MON HOC/MO DUN Lan ban hanh: 01

1. Bon vi va cda nhdn co lién quan phdi nghién cuu va thuc hién dung cdc noi
dung cua quy trinh nay.

2. Ngi dung trong quy trinh nay cé hiéu lyc thi hanh theo su chi dgo cua
Hiéu truong Truong Cao Pang Cong nghiép Nam Dinh.

3. Méi don Vi duoc phéat 01 ban (cd dong dau kiém soat). Cac don vi khi co
nhu cau bé sung thém tai lieu, dé nghj lién hé véi thu ky 1ISO dé c6 ban dong dau
kiem soat. Can bg, vién chirc dwoc cung cap file mém trén mang ngi b dé chia sé
théng tin khi can.

NOT NHAN: (ghi rd nei nhdn réi danh dau X 6 bén canh)

X Hi¢u truong
X Pho Hi¢u trudng
X Cac don vi Phong, Khoa, Trung tam

THEO DOI TINH TRANG SUA POI (tinh trang sira déi S0 véi bén triwde do)

Trang Hang muc sira doi Tém tit ndi dung hang muc
stra doi
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Quy trinh soan, chinh Iy CTCT HPIMH/MD QT.02/KHOA

1. MUC PiCH

Nhiam quy dinh thong nhat vé trinh ty xay dung, thuc hién va duy tri thu tuc
soan, chinh 1y chwong trinh chi tiét hoc phan/mén hoc/mé dun dé nang cao chit lwong
dao tao trong toan truong, dap tmg nhu cau xa hoi, phu hop ning luc vé d6i ngil, co so
vat chit ctia Truong va dung thi tuc, quy dinh cia BO LDTB&XH. Dép tng kip thoi
nhiém vu quan Iy va té chirc céc hoat dong ciia Truong Cao Dang cong nghiép Nam
Dinh.

2. PHAM VI AP DUNG

- Ap dung trong pham vi Truong Cao DPang cong nghiép Nam Dinh;

- Ap dung trong hoat dong quan 1y “Soan, chinh 1y chuong trinh chi tiét hoc
phﬁn/m(”)n hoc/mé dun” ddi véi cac trinh d6 dao tao Cao drfmg, Trung cép cua Khoa tai
Truong Cao Pang cong nghiép Nam Dinh.

Cac don Vi, ca nhan c6 trach nhiém phdi hop thuc hién cing véi don vi dau
mbi (Khoa) dé giup cong tac quan ly “Soan, chinh 1y chuong trinh chi tiét hoc
phan/mén hoc/mé dun” cua Trudng ngdy cang chat ché, ding phap luat va dat hiéu
qua cao.

3. TAI LIEU VIEN DAN

Thong tu sé: 03/2017/TT-BLDTBXH ngay 01 thang 03 nim 2017 quy dinh vé
quy trinh xay dung, tham dinh va ban hanh chuong trinh; t6 churc bién soan, lua chon,
tham dinh gido trinh dao tao trinh do trung cép, trinh do cao déng

4. THUAT NGU VA TU VIET TAT

4.1 Giai thich thuat ngir
Quy trinh soan, chinh 1y chuong trinh chi tiét hoc phan/mén hoc/mé dun 1a trinh ty
xay dung, thuc hién va duy tri thu tuc soan, chinh 1y chuong trinh chi tiét hoc
phan/mén hoc/mé dun d6i voi tat ca cac hoc phan/mén hoc/mé dun & cac bac dao tao,
duoc quy dinh boi B6 LDTB&XH, cac co quan Nha nudc va cua Truong Cao Déng

cong nghi¢p Nam Dinh.
4.2 Tir viét tit

BM B0 moén

CTCT MH/Mb Chuong trinh chi tiét hoc phﬁn/m()n hoc/mo6 dun
CbR Chuén dau ra

GV Giang vién

GH Giam Hi¢u
HDbKH Ho1 déng khoa hoc
MH/MD Hoc phﬁn/m@n hoc/mo dun
TBM Trudng bo mon
TK Truong Khoa
P.DT Phong Dao tao
QT Quy trinh
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Ouy trinh soan, chinh Iy CTCT HPIMH/MD

QT.02/KHOA

5. NOI DUNG QUY TRINH

Chiu trach nhiém

Cac buére thue hién

Tai liéu lién quan

Thuwe hién | Phéi hop
TBM GV trong Tong hop v kién 5.1
BM, TK dong gop BM.01.QT.02/KHOA
v 5.2.
HDbKH . Duyét soan, chinh ly
trudmg P. Pao tao CTCTML/MD BM.02.QT.01/ P.BT
P Dio tao TK Lap ké hoach soan, 53.
: : chinh Iy CTCT BM.03.QT.01/P.DT
Phén cong GV >4
an cong soan,
TBM K chinh Iy CTCT
Nhitng GV v
GViphu - ng day Soan, chinh Iy CTCT |«— | >
trach chinh chuné HP/MH/MD Mau CTCT trong
MH/Mb MH/MD BM.03.QT.01/P.BT
v 5.6.
OVphu | SVONG | [ Thong qua BM, xin y BM.04.QT.02/KHOA.
trach chinh | BM, TBM, kién chuyén gia BM.05.0T.02/KHOA
MH/MbD TK R
HDKH P. BT, GV JV >-I-
7 BM.06.QT.01/ P.DT
Truong trong BM — Q
GV oh TBM. TK | 5.8. CTCT MH/MD vé
phu , , A A
trach chinh Hoan thi¢n co ban dat yeu cau, GV
ME/MD s€ bo sung dieéu chinh
theo ¥ kién ctia HDKH
Hiéu truong | TBM, TK Ban hanh 5.9. TBM, TK ky duyét.
: ~ 5.10.
P. DT, b DT Luu hf’ s0. Trien - GV ndp vin ban va file
Khoa, BM . khai dao tao theo dién tir

CTCT MH/Mb
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Ouy trinh soan, chinh Iy CTCT HPIMH/MD

QT.02/KHOA

* Mo ta Quy trinh dang bing:
STT Cong viéc Ngl:‘f’;ltlhl'rc Quy trinh thye hién Biéu miu
i
- Két thac MH/MDP hodc nam hoc, BM hop danh gia nd1
dung CTCT MH/MP. Cin ctr vao Bién ban tong hop v
51 fo)ng h})’p y Kkién Thu ky kién phéll’.lAhé\)iqtl‘I GY trl_fc t%ép g‘ién% 'da‘y, HSASV’; CU;u BM.01.0T.02/KHOA
dong gop HSSV. Bién ban phai phan tich va giai trinh mot s6 bat
cap trong CTCT MH/MD hién hanh.
- Nop bién ban vé phong Pao tao
- Phong Pao tao tong hop bién ban dé xuat soan, chinh | BM.02.QT.01/P.DT
Duyét soan, chinh ly CT‘CT ’HP/MH cua céac khoa
52 Iy C:l“ CT.M’H/MD HDbKH -bé xu‘élt hop HDKH ’
- Ho1 dong khoa hoc hop va ra quyét dinh cho soan,
chinh ly CTCT MH/MD (Bién ban hop HDKH)
Lz{p ke h oach soan, Phong Pao tao xdy dung ké hoach soan, chinh Iy CTCT BM.03.QT.0L/P.DT
>3 chinhly CTCT P.bT MH/MBD trinh Hi¢u trudng duyét ban hanh
MH/MD i i
A Cian ctr vao ké hoach di duoc duyét cua Phong Dao tao;
Phan cong soan, e A A . -,
54 | chinh Iy CTCT TBM TBM phoi h?}a TK phan cong GV phu trach giang day
chinh thuc hién soan, chinh ly CTCT MH/MBD, 1ap danh
MH/MD . e 1 \ . A \ T
sach giri phong Pao tao trinh Hi€u trudng ra quyét dinh
GV dugc phan | - Soan, chinh Iy CBR
Soan, chinh ly cong soan, - Soan, chinh Iy NDCT MH/MbD
> CTCT MH/MD chinh Iy CTCT | - Nop cho TBM BM.03.QT.0L/P.DT
MH/Mb (Biéu mau CDR+NDCT MH/MD do P. BT cung cép)
5.6 Thoéng qua BM, GV+nhitng GV | - CTCT MH/MBD soan, chinh Iy hoan thanh theo ké BM.04.QT.02/KHOA
" | khoa xin y kien cung day hoach. GV phu trach chinh giang day MH/MD dung ra BM.05.QT.02/KHOA
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Ouy trinh soan, chinh Iy CTCT HPIMH/MD

QT.02/KHOA

chuyén gia

chung MH/Mb

bao cao trong BM, c6 TBM, TK tham du.

Khoa, t6 mén c6 két luan rd rang vé CTCT MH/MDP véi
3 cip do: dat, dat nhwng cin hoan thién, khong dat;
Nhirng ndi dung can phai chinh sira dé hoan thién
(Bién ban danh gia, nghiém thu cap khoa t6 mén)

GV phu trach stra theo gop ¥ thdng nhat cuaa tap thé BM.
- Khoa sé& giri CTCT MH/MPD dén 3 chuyén gia xin y
kién gop y dé hoan thién.

5.7

Nghiém thu

HDBKH truong

- CTCT MH/MD hoan thién dugc bao cao truéc HDKH -
HPKH truong ¢ két luan rd rang vé CTCT MH/MB voi
3 cip do: dat, dat nhung cin hoan thién, khong dat
(Bién ban danh gia, nghi¢m thu)

BM.06.QT.01/P.DT

5.8

Hoan thién

GV dugc phan
cong soan,
chinh Iy CTCT
MH/Mb

- Tir két luan trong bién ban nghiém thu, danh gi4, CTCT
MH/MBP néu 1am lai s& quay vé budc thit 5; néu chinh Iy
GV s& hoan thién theo y kién ctua Hoi dong. Thong qua
Bo6 mén, Khoa va HPKH nha truong kiém tra lai CTCT
MH/MD.

5.9

Ban hanh

- Gido vién, TBM, TK ky duyét

- Giang vién phu trach mén hoc nop 01ban CTCT
MH/MD d& duoc phé duyét (van ban co chit ky TK,
TBM) va 01 file dién tir cho Khoa, BM va can b quan ly
CTCT HP/MH cua Phong Dao tao.

5.10

Cong bd, lrru ho so.

Trién khai dao tao
theo CTCT
MH/MP méi

P. BT, Khoa,
BM

- Phong Pao tao chuyén thu ky ISO dé cong bd noi bo,
trién khai dao tao va luu hd so.

- Tat ca GV cung tham gia giang day MH/MD nay sé& ap
dung CTCT HP/MH /MP méi vao nam hoc tiép theo.
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Ouy trinh soan, chinh Iy CTCT HPIMH/MD

QT.02/KHOA

VI.HO SO:
. Don vi, ca . N
STT Tén ho so . Noi luu Thoi gian luu
nhan luu
GV, TBM, TK, Gom thoi gian
can bo phu BM, Khoa, 5
2 TCT HP/MH/Mb T : ) hé
cre /MH/ trach dao tao, |P.DT iaf ;z?ncua el
thu ky ISO
VII. PHU LUC:
STT Mai s Tén bi¢u miu
1 BM.01.QT.02/KHOA | Bién ban hop BM vé CTCT MH/MD
2 BM.02.QT.01/P.BT Bién ban duy¢t soan, chinh sta CTCT MH/MD
3 | BM.03.QT.01/P.BT | K¢é hoach phét trién chuong trinh dao tao
4 | BM.04.QT.02/KHOA | Mau xin y kién chuyén gia vé CTCT MH/MBD
Bién ban nghiém thu cép khoa vé soan, chinh stra
5 BM.05.QT.02/KHOA CTCT ME/MD
6 BM.06.QT.01/P.DT Bién ban danh gia, nghi¢m thu CTCT MH/Mb
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