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Quy trinh Quan Iy diém QT.05/PT

Ma s6: QT.05/DT

- QUY TRINH Ngay ban hanh: 20/06/2017
——— QUAN LY PIEM gayban’
Lan ban hanh: 01

NOI NHAN: (ghi rd nei nhdn réi danh dau X 6 bén canh)

X Hi¢u truong
X Pho Hi¢u trudng
X Cac don vi Phong, Khoa, Trung tam

THEO DOI TINH TRANG SUA POI (tinh trang sira déi S0 véi bén triwde do)

Trang Hang muc sira doi Tém tit ndi dung hang muc
stra doi

I. MUC PiCH:

Nhiam thuc hién quan 1y coéng tac chat lugng dao tao, thuc hién cong tac
nam hoc cua nha truong. Thong qua viéce téng két hoc ky, nam hoc, khoa hoc vé
diém trung binh cta cac hoc phan, luu trit két qua hoc tap cta hoc sinh — sinh vién,
tir 46 tong hop va danh gid, phan tich dir liéu va tham muu cho Ban Gidm hiéu vé
chat lugng dao tao cua Truong Cao dang Cong nghiép Nam Dinh.

I1. PHAM VI AP DUNG:
Quy trinh nay ap dung giao vién, Khoa, b mon, phong dao tao va cac don vi
lién quan, c6 trach nhiém phdi hop thuc hién cong tic téng hop, thong ké, bao céo,

Iuru trit két qua hoc tap ciia HS-SV trong qua trinh quan 1y diém cta nha trudng.
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Quy trinh Quan Iy diém QT.05/PT

I11. TAI LIEU VIEN DAN:

- Quy dinh sé 31/QD-CDCNND, ngay 23/01/2015 cua Hiéu Truéng trudong Cao
dang Cong nghiép Nam Pinh, vé viéc qui dinh xdy dung va sir dung mi sb trong
quan 1y dao tao tai Truong.

- Quy ché dao tao cao dang, trung cap chuyén nghiép va Day nghé hé chinh quy.

- Quy dinh danh gia diém kiém tra, thi, hoc lai, thi lai, ....

IV. TU VIET TAT:

K/Tm Khoa/T mén:

PDT Phong Dao tao;

GVP Gi4o vu phong Pao tao;

GV, GVK Giang vién giang day, Gido vu khoa
BM Biéu mau.

GVCN Giao vién chu nhiém

CVHT C6 vén hoc tap
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Quy trinh Quan Iy diém
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V. NOI DUNG QUY TRINH:
5.1 quy trinh dang lwu db:

Chiu trach nhiém

Thue £ Cac buéc thuce hién Mo ta/ Tai li¢u lién quan
Phéi hop
hién
Xem5.2.1
g\\//k KITm/PRT Nhap dit lidu Miu 01- QT.05/DT
M3au 02- QT.05/DT
Khéng
dong y
) 4
PDT | K/ITm/GVK Kiém tra/dbi Xem5.2.2
chiéu
v
PDT Tong hop Xem5.2.3
\ Xem 5.2.4
PDT K/Tm/GVK Cong bd két qua
\ 4
PPT | GVK @ Xem 5.2.5
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5.2. Mé ta Quy trinh dang bang:

STT

Cong viéc

Nguwoi thuchién

Quy trinh thyc hién

Biéu mau

5.21

Nhap
dir liéu

GV, GVK phbi

hop cung
K/Tm/PPDT

- GV in bang diém trinh
Khoa phé duyét dé nop vé
PDT. Thuc hién theo biéu
mAu cac bang diém

- GVK nhap két qua hoc tap
cua HSSV vao phan mém
Quan ly dao tao. Téng hop
két qua trén cong thong tin
giao vu

- Can clr vao ké hoach dao
tao cac 16p nién ché cua
PPT, Khoa/Tm. GVK thong
ké va giri file mém tong hop
vé PPT.

- K/Tm/GVK/GV Kiém tra
thong tin trudce khi gui va
phai chiu trach nhi¢m vé tinh
xac thyc ctia thong tin.

Mau 01-
QT.05/BT
Mau 02-
QT.05/BbT

5.2.2

Kiém tra/doi
chiéu

PDT

Sau khi cac don vi gt dix
lidu lién quan dén két qua
hoc tap cua HSSV theo BM
qua email vé PPT, GVP
kiém tra thong tin:

+ C6 dung BM theo quy
dinh.

+ Thong tin ¢ day du theo
BM.

Néu khong thi givi email
thong bao Khoa diéu chinh
cho dung va gui lai PDT
chdm nhdt sau 3 ngay dwoc
théng bao.

- Kiém tra hoan tit, GVP
thue hién 13y dit liéu tir biéu
Mau 01-QT.06/DT; Mau 01-
QT.06/DT dé tong hop file
dir liéu, thong ké dung chung
cho toan truong.

5.2.3

Téng hop

PDT

- Tong hop, sau d6 sé& xir ly
dir liéu theo yéu cdu nhu: ma
nganh dao tao, K/Tm quan
ly, GV, 16p, hoc phan

- GVP tién hanh kiém tra XAac
suit két qua hoc tip cua
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HSSV. o
- Bao cao truong PDT veé két
qua tong hop dé kip thoi xu
ly.

PDT phdi hop
cung
K/Tm/GVK

Cong bd

5.2.4 két qua

- Bao cao Giam hiéu;

- Gri két qua cho cac don vi
lién quan;

- GVK théng bao két qua
hoc tap cho HSSV

- Cong bd trén Website noi
bd

525 | Luuhd so

PDT, GVK

- Thyc hién luu ho so (luu
trir bang diém va tong hop
két qua hoc tap)

VI.HO SO LUU:

STT Tén ho so Do’r: Vh 3 Noi luu Thoi gian luu
nhan luu

1 Bang diém céc hoc GVP, GVK, r Phong bBao Tao Theo quy ché
phan/mon hoc/modul GV - Cac khoa quy
Béng tong hop két qua

9 hoc tap cua HSSV theo GVP, GVK, | Phong Pao Tao .
hoc ky, ndm hoc, khéa | GVCN, CVHT | Cac khoa Theo quy ché
hoc

VIL. PHU LUC KEM THEO:

STT M3i s6

Tén biéu mau

1 |Mauo01-QT.05/PT

Mau céc bang diém cao ding (ddo tao theo hoc

ché tin chi)

2 | Mau02-QT.05/PT

Mau cac bang diém TCCN, Day nghé (dao tao

theo nién ché)
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