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Quy trinh tuyén sinh QT.02/bT

QUY TRINH M3 s6: QT.02/DT

NN = Noay ban hanh: 20/06/2017
Va VvV L =y = 4 TUYEN SINH g y .
Lan ban hanh: 01

1. Pon vi va ca nhdn cb lién quan phai nghién cizu va thue hién dung cac ngi
dung cua quy trinh nay.

2. Noi dung trong quy trinh nay c6 hiéu luc thi hanh theo sw chi dao cua Hiéu
truong Truong Cao Pang Cong nghiép Nam Dinh.

3. Mdi don vi duoc phat 01 ban (c6 dong dau kiém soét). Cac don vi khi c6 nhu
cau bo sung thém tai ligu, de nghi lien h¢ véi thur ky 1SO dé ¢ ban dong dau kiém
soat. Can bg, vién chirc duoc cung cap file mem trén mang ngi bg de chia sé thong
tin khi can.

NOT NHAN: (ghi rd nei nhdn réi danh dau X 6 bén canh)

X Hi¢u truong
X Pho Hi¢u trudng
X Cac don vi Phong, Khoa, Trung tam

THEO DOI TINH TRANG SUA POI (tinh trang sira déi S0 véi bén triwde do)

Trang Hang muc sira doi Tém tit ndi dung hang muc
stra doi

I. MUC PiCH:
Nhiam quy dinh thdng nhét vé trinh tu xét xét tuyén hoc sinh — sinh vién

méi vao hoc tai trudng, dam bao quy trinh xét tuyén theo diing quy ché cta Bo.
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Quy trinh tuyén sinh

QT.02/DT

Il. PHAM VI AP DUNG:

Quy trinh nay 4p dung cho viéc tuyén thi sinh vao hoc tai Trudng bang hinh

thirc xét tuyén theo quy ché ciia Bo

111. TAI LIEU VIEN DAN:

- Thong tu sd 46/2016/TT-BLDTBXH ngay 28 thang 12 nim 2016 cia B

truong B Lao dong Thuong binh va X3 hoi quy dinh vé nhiém vu, quyén han cua

Hi¢u truong;

- Thong tu s6 05/2017/TT — BLDTBXH, ngay 02 thang 03 nim 2017 cta
Bo truong Bo Lao dong — Thuong binh va Xa hdi vé viéc ban hanh “Quy ché

tuyen sinh trung cap, cao dang”;

IV. THUAT NGU VA TU VIET TAT:

4.1 Giai thich thuat ngir:

- biéu kién tring tuyén : La tiéu chi co ban Nha truong xay dung dua trén quy

ché tuyén sinh cia B6 LDTB&XH:;

- Phuong an xét tuyén : La phuong an xét tuyén téi wu nhat Hoi dong tuyén sinh

théng nhat va lya chon.

4.2 Tir viét tat:

_HPTS Hoi dong tuyén sinh

-PPT Phong dao tao

-XT Xét tuyen

-pV Cac don vi tryc thudc Hiéu truong
-PKXT bang ky xét tuyén

_KH Ké hoach
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Quy trinh tuyén sinh QT.02/bT

V. NOI DUNG QUY TRINH:
5.1. Xay dung quy trinh dang luu do:

Chiu trach nhiém . . - Mo ta/ Tai liéu
: z thuc h ‘A :
Thuc hién | Phdi hop Céc bude thyc hi¢n lién quan
Higu truomg D Xem 5.2.1
Xay dung ké hoach TS
PPT Khoa/DV Thong bao tuyén sinh Xem5.2.2
Céc quyet dinh HDTS
A
Ban thu ky Khoa/DV Thu nhan hd so PKXT < Xem 5.2.3
HDTS o
v
Ban thu ky Xem 5.2.4
HDTS DTS
|
Chu tich '
u . 7 N “ A . A N
HDTS Thu ky HPTS Hoan thién Bién ban XT Xemb5.2.5
Y
Chu tich Thanh lap quyét dinh/
HPTS PDT Xay dung KH nhap hoc Xem 5.2.6
Yy
] Ban thu ky Kiém trm
Banphuctra | pprg triing tuyen Xem 5.2.7
P.DT, Ban v
phc tra, Luu hd so Xem 5.2.8
Phong
CTHSSV
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QT.02/DT

5.2. M6 ta Quy trinh dang bang:

STT

Cong viéc

Nguoi
thue
hién

Quy trinh thyc hién

Bicu mau

521

Ding ky chi tiéu tuyén
sinh

Hiéu
trudng

Vao dau mdi nim hoc, cin clr
theo cong van cua BO Truong
xdy dung chi tiéu tuyén sinh va
trinh Bo phé duy¢t.

5.2.2

Xay dung ké hoach TS
Thong bdo tuyén sinh
Céc quyét dinh HPTS

PDT

Sau khi dugc B phé duyét chi
tiéu tuyén sinh, phong bao tao:

- Xay dung ké hoach tuyén sinh
hang nam.

- Xay dung cic quyét dinh
HDTS va cac tiéu ban giup viéc
cho HDTS

- Thlet ké thong tin tuyén sinh
va tién hanh in thong tin tuyén
sinh va to roi tuyén sinh

5.2.3

Tha tuc thu nhan ho so
DKXT

Ban thu ky
HDTS

Ban thu ky tuyén sinh can cir ké
hoach tuyén sinh tién hanh thu
nhan hd so PKXT cua thi sinh
theo dung quy ché tuyén sinh

5.2.4

Xét tuyét

HDTS, TK

Ban thu ky HDTS 1ap danh sach
thi sinh DKXT; xay dung cac
PAXT trinh Hoi dong tuyén
sinh. HDTS xem xét thong nhat
va chon ra tiéu chi xét tuyén

525

Hoan thién Bién ban
xét tuyén

Chu tich
HDTS, Thu
ky HDTS

Thu ky HPTS thong qua bién
ban trudc Hoi dong, sau d6 hoan
thién bi€n ban hop trinh chu tich
Hoi dong phé duyét.

5.2.6

Thanh 1ap quyét dinh/

Xay dung KH nhép
hoc

Ch tich
HDTS,
PPT

Ph(‘)ng Dao tao can ctr bién ban
cudc hop:

- Xy dung quyét dinh tring
tuyén theo dung quy ché;

- Thiét ké mau gidy bao nhédp
hoc trinh Chu tich HDTS phé
duyét

- Guri gidy bao nhap hoc cho thi
sinh

- Xay dung ké hoach don tiép
thi sinh dén lam thd tuc nhap
hoc ,

- TO chtc don tiep hoc sinh -
sinh vién dén nhap hoc

Mau 01-
QT.02/PbT

5.2.7

Kiém tra hd so trang
tuyén

Ban phuc
tra, Ban thu
ky

Cén cu vao danh sach thi sinh
da dén nhép hoc:
- Ban phuc tra va ban thu tuyén
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Nguoi
STT Cong viéc thye Quy trinh thue hi¢n Bi¢u miu
hién
sinh tién hanh kiém tra hd so
nhap hoc cua hoc sinh — sinh
vién; Kiém tra diém xét tuyén
cia céac thi sinh, so sanh dbi
chiéu v6i phuong an xét tring
tuyén caa HDTS
- Ban phuc tra 1ap bién ban kiém
tra trinh chu tich HDPTS
- Can bd phong Pao tao luu gitr
cac Bién ban, Quyét dinh va cac
tai li¢u khac c6 lién quan
Ban phic | - Ban phuc tra luu van ban kiém
5.2.8 | Luu ho so tra, phong | tra.
CTHSSV | - Phong Cong tac hoc sinh - sinh
vién luu ho so nhap hoc
- Chu tich HDTS luu git 01 b
hd so vé tuyén sinh
VI.HO SO LUU:
STT Tén ho so Dm} Vi cd Noi luu Thoi gian luu
nhan luu
Bién ban hop va bién Cén b6 phe
1 ban, quyét dinh gdc da d? n Do phong Phong Pao Tao | Theo quy ché
5 , ao tao
trinh ky.
Danh sach H nha an b phon . \ .
2 hoc sach HSSV nhap ((ijéo tz('()) prone Phong Dao Tao | Theo quy ché
Danh sach thi sinh tring | Can b phon . . .
3 tuyén ’ dao t66 PO Phong Dao Tao | Theo quy ché
Cén by phong \
4 Bién béan phuc tra dao tao Phong NCKH Theo quy ché
. & bBCL
Ban phuc tra

VII. PHU LUC KEM THEO:

STT

Ma so

Tén biéu mau

1

Mau 01 - QT.02/PT

Gidy bao nhap hoc
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