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Quy trinh xép lich phong thi Iy thuyét QT.08/OLKH&PBCL

M3 sb:
< T.08/QLKH&DBCL
= QUY TRINH QT.08/Q

CEPIE» | cip LICH PH()NG Ngay ban hanh:
N L THI LY THUYET 20/06/2017

Lan ban hanh: 01

1. Pon viva ca nhdn c6 lién quan phai nghién cuiu va thue hién dung cac ngi
dung cua quy trinh nay.

2. No¢i dung trong quy trinh nay c6 hiéu lyc thi hanh theo s chi dao cua
Hiéu truong Truong Cao Pang Cong nghiép Nam Dinh.

3. Mdi don vi dwoc phat 01 ban (c6 dong dau kiém soat). Cac don vi khi c6
nhu cau bé sung thém tai ligu, @é nghi lién hé véi thu ky ISO dé c6 ban doéng dau
kiém soat. Can bg, vién chirc dwoc cung cap file mém trén mang ngi b dé chia sé
théng tin khi can.

NOI NHAN: (ghi rd nei nhdn réi danh dau X 6 bén canh)

X Hiéu truéng
X Pho Hi¢u trudng
X Cac don vi Phong, Khoa, Trung tdm

THEO DOI TINH TRANG SUA DOI (tinh trang sira déi S0 véi bén triwde do)

Trang Hang muc sira doi Tém tit ndi dung hang muc sira ddi
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Quy trinh xép lich phong thi Iy thuyét QT.08/OLKH&PBCL

I. MUC PiCH
Théng nhét vé yéu cau bd tri str dung va nang cao hiéu qua str dung phong hoc
Iy thuyét, dap tng tot muc dich phuc vu dao tao trong nha trudng.
Il. PHAM VI AP DUNG
Quy trinh nay ap dung cho tat ca cac phong thi Iy thuyét trong hoc ky chinh, hoc
ky phu trong toan trudng. Cac don Vi, c& nhan c6 trach nhiém phdi hop thuc hién
cing véi PQLKH&PBCL dé gilp cong tac quan Iy, xap xép, st dung phong ly
thuyét dat hiéu qua cao.
I11. TAI LIEU VIEN DAN (khong c0)
IV. THUAT NGU VA TU VIET TAT
4.1 Giai thich thuat ngir (khéng co)
4.2 Tir viét tit

PDT Phong Dao tao

HSSV Hoc sinh Sinh vién

QTVT Phong Quan tri vat tu

QLKH&DPBCL | Phong Quan 1y khoa hoc & Pam bao chét luong

bT Phong Dao tao
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Quy trinh xép lich phong thi Iy thuyét

QT.08/OLKH&DBCL

V. NOI DUNG QUY TRINH

5.1 Lwu do

Chiu trach nhiém

Thuec hién Pho Cac bude thyre hi¢n M6 ta/ Tai ligu lién quan
. . h(.],p
Nhén vién :
Phong Ké hoach thi 5.2.1
QLKH&DPBCL
ong | b1 522
QLKH&PBCL Xeép lich phong thi Mau 01.QT.08/QLKH&DBCL
A 4
HSSV QQ;T’ T6 chire thyc hién 5.2.3
Nhan vién v
Phong @ 5.2.4
QLKH&DPBCL
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Quy trinh xép lich phong thi Iy thuyét QT.08/0LKH&PBCL
5.2 Mé ta quy trinh
STT COP g Ngu‘(?’i Quy trinh thye hién Biéu méu
viéc thwe hién : ;
w |
5.2.1 | nhan yéu R - Can cu ke hoach thi da dugc duyét.
A A Phong A 7 \ A A 5 <\ \ \
c.au X€p OLKH& - Nhan céc phong hoc thuc t€ dang khong sir dung tir phong dao tao.
lich PBCL
- Liét ké s0 phong thi can sir dung trong mdi ca thi.
Nhan - Liét ké s6 luong phong 1y thuyét va stc chita cia mdi phong co thé sir
Xép lich vién dung dé to chirc thi. ‘ )
522 ph(‘)né thi Phong - Xép phc‘ing 1‘}'/ thl}yét the~0 di€u kién: Mau 01.QT.08/QLKH&DPBCL
QLKH& | + DPu cho ngoi (t61 da moi ban 2 nguon)
bBCL + C4c mon thi cung thoi gian c6 thé ghép phong ( néu sb lugng SV du
thi chua nhiéu trong mdi phong)
Nhan 513
2 4, vién - Phong QTVT theo doi, kiém tra dién va an ninh trat tu tai cac budi to
T6 chue . o
5.2.3 thue hien Phong chue thi.
i " | QLKH& | - Phong Dao tao theo doi va cap nhat viéc thuc hién lich phong thi.
bBCL
Nhan
Vién
524 | Phong - Luu xép lich phong thi ctia mdi dot thi.
QLKH&
DbBCL
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Quy trinh xép lich phong thi Iy thuyét QT.08/OLKH&PBCL

VI.HO SO
. Pon vi, ca . e
STT Tén ho so hin lu’u Noi lvu Thoi gian luu
Nhan vién . 3 :
I . . X Phong Cung ho so to
1. | Xep lich phong thi gﬁg% eppcy QUKH&PBCL | chic thi
VII. PHU LUC
STT Ma s Tén biéu miu

1 | 01.QT.08/QLKH&PBCL Xép lich phong thi
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